
APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. . ' 

~ 

Telephone Number 

656-6720 
~ ~ ~ ~ ~~~ 

2. Person to Contact Working Title 

Alicia H. Hambrick ._ Senior Secretary 

a. Ed Establish Retention Schedule; record will continue to accumulate. 
b. 

_ _ ~  ~ 
~ ~ ~ _ ~ 

3. Action Requested 

U Dispose of present accumulation; no further accumulation anticipated. 

c. 0 Amend Application No. ~~- Check One: ~~ ~ =Changein Supercede; 0 yojd ~~ - ~~. 
4. Dates of Series 
Earliest Latest 

5. Records Series Title (followed by title used in office; if different) 

I To Date 1979 Vocational Equity'Special Projects Files 



a. I s  this the official copy of the series? 

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 
- ~~ - ~ ___  ~ I f  not, where i s  it? 

Y 
A 

X 1 
- .- . . ~~ . 

- c,~ ~ I s  this ~~~ a vital record? 
~ 

d. Does this series have historical or long term research value? Documents new. 
e. When one or two documents in the f i le  make it necessary to,keep the entire f i le for a long period, could these 

d n c u m e n t s  bcscheduled separately? - .  ~ 

.-Jf.ues. attach COPY, ~ ~ - P _ r _ o l e ! F l n . d  RepoG - 
. 

b r  k$e!informatTth contained in th i s r i es  ever Dublished? If yes. attach CODV. 
1 6; t \. 5 t?-v$in;drmation contained,in this Fries ever analyzed and/or recorded in a summarized report? 

h. Is there a duplication of this series in your office, or in another office or agency? 
If yes. where? . m-ntractual agreements, budget-d.a in LEA and~-Department of Labor. 

L .Is this series /or am6joLpnrtion of itl~regularlv microfilmed? ~~ 

Does the r w r d  series result in a computer Drintout? i. 

~ - - -. 

~ - - - 

- 
11. Retention Requirements The following requires the series to be kept: 

a. State Law -~ years. d. Audit period years. 
b. Statute of limitation -__years. e. Administrative need - 1 ,yeais. 
c. Federal law years. f. Federal retention instructions __ years. 

Attach copy or excert of laws or regulations. Explain administrative need. 
- . ~ .  

45 CFR 104.71 - 104.76; Federal Register, Volume 44, Number 141 - CETA guidelines. 

~- .~ ~ - _ _  - ~~ 
- ___ ~~ 

12. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 
' . 0 Calendar Year; .O Fiscal Year; El Other XQmpl&LhrLof€t-then, 

0 Hold in the current files area 
0 Transfer to local holding area; hold' 
0 Transfer to State Records Center; hold ~... year(s); then . ' 

0 Destroy. 
KKTransfer to State Archives for permanent retention. 
0 Other ISpecify) 

m o n t h ( s ) ~ - _ - _  year(s); then 
-year(sl; then 

. .  , 

6. Division and Office Function: ,-(Continued) 

State Advisory Council on Vocational Education, State Commission on the Status'of Women, 
etc. ; reviewing self-evaluations of local education' agencies; and for reviewing and sub- 
mitting recommendations on overcoming sex bias and sex stereotyping in vocational education 
programs for the Five-Year State Plan. 
of selected full-time personnel to eliminate sex discrimination and sex stereotyping in 
state vocational education programs, as directed by federal regulation 45 CFR 104. 

These functions are set forth as the requirements 

These instructions apply to a l l  prior and future accumulations of the series. 

QenW HeadlDesignee (Signature) Date Records Management Officer (Signature) Date 

I 3- -~ ?-r/ m k  3 - 9 - 8 1  

kommendations in para- 
lraph 12 are approved. 
If disapproved, attach letter 
if explanation.) 

Date 


